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PersiameHT

pa6oTbl o6mero coopanusi paGoraukos MBJOY JIC OB Ne 42

1. O0ue moJ0KeHHus

1.1. Hacrosmuii pernaMeHT pa3paboTaH B COOTBeTCTBHM C DemepaibHbIM
3akoHOM 0T 29.12.2012  Ne273-®3  «O6 obpasoBanuu B Poccuiickoi
®enepanuny, yctaom MB/I0OY JIC OB Ne 42.

1.2. PernaMeHT yCTaHABIHMBAET MOPSIOK OpraHHU3al[H JesATeIbHOCTH OOIIEro
cobpanus pabornukos MBOY JIC OB Ne 42 (nanee — obpasoBateibHas
OpraHu3arus).

1.3. O6mee cobpanre pabOTHHKOB SBISIETCS IIOCTOSHHO JICHCTBYIOMIUM
KOJJIETHAJbHEIM ~ OPraHOM yIpaBlieHHss 00pa3oBaTENbHON  OpraHM3alUH.
B coctaB o6mero cobpaHus paOOTHUKOB BXOAST pPaOOTHMKHM, Uil KOTOPBIX
pabora B 00pa30BaTeIbHON OpraHNU3alUy SBISETCS OCHOBHOM.

2. Opranusauusi paGoTbl 061ero coopanusi paGOTHUKOB

2.1. IlepBoe 3acemanue oOuiero coOpaHus pabOTHHMKOB IOCIE €ro CO3JaHufd,
a TaKKe IepBOe 3acelJaHre HOBOTO cOocTaBa OOIIEro CoOpaHwus paboOTHHUKOB
CO3BIBAaeTCA PYKOBOJMTENEM O0Opa3oBaTebHOM OpraHM3alluM HE Mo3jHee 7
(cemn) paboumx OHeH mocle co3naHusi oOLero coOpaHus pPabOTHUKOB HIH



130paHKss HOBOTO cocTaBa 00miero cobpaHus pabOTHMKOB, KOTOpPBIM BeIeT
3acefjaHue 10 U30paHus Mpejcenarels oomero cobpanus pabOTHUKOB.

2.2. PykoBomctBO  0OmuM  coOpaHMeM — pabOOTHMKOB  OCYIIECTBISET
npencenarenb. BeleHwe MPOTOKONOB 00wmero coOpaHus pabOTHHUKOB
ocyIecTBisieTcs cekperapeM. Ilpeacenarenb M ceKpeTapb OOIIEro coOpaHus
pabOTHUKOB BBITIOJHAOT CBOU 00S3aHHOCTH Ha OOILECTBEHHBIX Hadaax.

[Ipencenarens:

+ OpraHM3yeT JAesATebHOCTh 00Iero coopaHus;,

o HMH()OPMHUPYET WICHOB 001ero coOpaHus O IMPEACTOSIIEM 3aCEIaHNuu B
nopsake, npexycmorpenHom ycrasoM MBJIOY JIC OB Ne 42 u
HACTOSIIIUM PETJIaMEHTOM;

e Opra"u3yeT MOATOTOBKY U MPOBEJCHHE 3aCEelaHus,

e OIpeeNseT OBECTKY 3acelaHus;

e KOHTPOJIUPYET BBITIOJIHEHUE PELIeHHH.

2.3. 3acenaHus obuiero cobpaHus pabOTHUKOB MPOBOJIATCS
C EPHOANYHOCTHIO, ycTaHoBIeHHOM ycTaBom MBJIOY JIC OB Ne 42

2.4. 3acenaHus obOwero coOpaHust pPabOTHHUKOB MOTYT IIPOXOJUTH B (OpME
KOH(EPEHII-CBS3U

.2.5. Ha 3acenanus o0iiero cobpanusi pabOTHUKOB MOTYT OBITH IPHIJIAIIEHBI
NpEICTaBUTENA  y4YpeOuTelns, OOILIeCTBEHHBIX  OpraHM3allMii, OpraHoB
MYHHITUITATBHOTO U TOCYIApCTBEHHOTO YyIpaBleHus W Jpyrue nuna. Jluia,
NpUIJIallieHHbIe Ha 3acellaHue, MOJB3yIOTCs NIPaBOM COBELIATENIBHOIO roJjioca,
MOTYT BHOCHTH TIPEIJIO)KEHUSI U 3asBJICHUS, YJIacTBOBaTh B OOCYKIEHUH
BOTIPOCOB, HAXOAIINXCS B UX KOMIIETEHLIUH.

2.6. Pelenus, NpHHATbIE OOIIUM coOpaHHeM paOOTHUKOB B COOTBETCTBHH
C 3aKOHOJATENLCTBOM M B MpeJeiax CBOUX MOJHOMOYMH, 00sA3aTeNIbHbI IS
BceX pabOTHUKOB 00pa30BaTENbHON OPraHU3ALINH.

2.7. Pemienust obmiero coOpaHusi paOOTHUKOB MOTYT COJEpXKaTh MOPY4YCHWs,
o0s3aTenbHblE U WCIOMHEHWsT BCeMHM pabOTHUKaMU 00pa3oBaTeIbHON
OpraHU3allui U PEKOMEHIAIUY YYaCcTHUKaM 00pa30BaTeIbHOrO Mpolecca.

2.8. Pemenus oOmiero coOpanusi pabOTHUKOB JOBOIATCS [0 CBENEHHUS BCEX
3aMHTEPECOBAHHBIX JIKI[ He mo3gHee 7 (cemu) pabouumx OHEW IOCie
MPOLLIEIIIEro 3aceqaHus.



2.9. Tlpencenarens OTYUTHIBACTCS O AEATEIBHOCTH obuiero cobpaHus
paGOTHUKOB Ha 3ace/laHHH OOILIEro coOpaHusi pabOTHUKOB He pexe OJJHOro pasa
B T'OJI.

3. Ilopsaok co3bIBa 04epeHOro obuero coopaHus paboOTHHKOB

3.1. Pemmenue o IpOBEJEHHH O4YEPETHOr0 OOIIEro COOpaHHs pabOTHUKOB
IPUHAMAETCs TpelcefaTelieM o00IIero coopaHus pabOTHHKOB, KOTOPBIA
OTpeaensier:

e TIIpOLIeTYPY NIPOBEIECHHUS,

« IIOBECTKY 3acelaHMs;

e JIaTy, BpeMsl U MECTO NPOBEICHNUS;

o TIepedyeHb MATEPHAIIOB UL NIPEBAPUTELHOIO O3HAKOMIICHUS YICHAMH
obumiero  cobpaHusi  pabOTHUKOB, A TaKKe  IMOPAJOK  Takoro
03HAKOMJICHHUS,;

o TOPANOK TONOCOBAHHMS MO BOIIPOCAM ITOBECTKM: OTKPBITOE, TAHHOE WA
3209HOE;

o WHBIE BOIPOCHI, HEOOXOAUMBIE IS MOATOTOBKH MPOBENEHHUs OOLIero
cobOpaHusi paOOTHHUKOB.

[Ipencenarens o011ero coOpaHus pabOTHUKOB COTJIaCOBBIBAET
C pyKoBOJMTENEM 00pa30BaTelIbHOM OpraHu3aluy JaTy, BpeMs ¢ MeCTO
TIPOBEJICHUs O4ePeTHOTrO 3acelaHus 001Iero coopanus pabOTHUKOB.

3.2. Tlpencenatens, cekpeTapb oO6mIero cobpaHus pabOTHWKOB WM JIMLA,
VX 3aMEHSIONIME, YBEIOMIIAIOT YIEHOB 00lIero codpanus pabOTHHKOB O Jarte,
BpEMEHM, MeCTe TpOBENEHUs M IIOBECTKE 3aceflaHys He MO3[Hee HeM
3a 7 (ceMb) pabo4yuX THEW 1O AAThI €ro IPOBEICHUS.

3.3. PemeHue o NPOBEJEHUM OYEPEIHOrO OOIIEro coOpaHus pabOTHUKOB
BpyuaeTcs wieHaMm 00Iiero coOpaHus paOOTHWKOB JIMYHO WJIM HAMpaBIIseTCs
[IOCPEICTBOM DJIEKTPOHHOM MJIM MHOM CBSI3H, obecrieynBaroIei ayTeHTUYHOCTD
nepeiaBaeMbIX U IPUHUMAaEMBbIX COOOIIIeHUM U UX TOKYMEHTAaJIbHOE
MOATBEPKIEHUE.

3.4. JlomOJHUTENbHBIE TPEIIOKSHNS B IIOBECTKY 3acelaHus O4YepeaHOro
ofuero cobpaHus PabOTHMUKOB MOTYT OBITH BHECEHB HIEHaMH OOLIero
cob6paHus pabOTHUKOB B CPOK He O37Hee 4eM 3a 3 (Tpu) pabouux AHA 10 JaThl
€ro MpOBeIeHMUS.



4. Tlopsiiok co3bIBa BHEOUYEPETHOr0 00111ero coopanusi padOTHHKOB

4.1. Co3sIB BHEOUYEPETHOrO 00Iero cobpaHus paOOTHUKOB OCYIIECTBIISCTCS
B CIlydasix, npeaycMmoTpensbix ycrasom MBJIOY JIC OB Ne 42

4.2. TlpennoxeHue O CO3BIBE BHEOYEPETHOro 00IIero cobpaHus pabOTHUKOB
JIOJDKHO COJIepXKaTh:

o ApryMEHTHpPOBaHHOE OO0OCHOBaHHWE HEOOXOAMMOCTH  TPOBE/ICHMS
BHEOYEPETHOTO 0011Iero coOpaHusi pabOTHHKOB;

e TIPOEKT MOBECTKH 3aceaHMs;

o TMperoaraeMyro 1aTy BHeOUYepeIHOro o01iero coopanus pabOTHUKOB;

o IepedyeHb HHUIMATOPOB MPOBEIEHHS BHEOUEPEAHOr0 OOILETO COOpaHHs
PaOOTHUKOB.

4.3. TlpenjoxeHue O CO3bIBE BHeOuepeTHOro oO0Iiero coOpaHus IeperacTcs
HEIOoCpeICTBEHHOIO B KaHLIEJISIPUIO o0pazoBaTenbHON OpraHu3aluu
He mo3nHee 10 (mecstm) paboumx  AHEM [0 HAaThl  MPEAIOaraeMoro
BHEOYEpPEHOro 00Iero coopanusi pabOTHUKOB, B ClIy4ae €CM MHUIMATOPOM
BHeo4yepeqHoro oobmero coOpaHus pabOOTHUKOB SBISETCS HE Ipelceaarenb
oO1ero cobpanusi paGOTHUKOB.

4.4. Tlpencenmatenb, cekperapb o0iiero coOpaHus paOOTHUKOB WM JIMLA,
UX 3aMEHSIOIINE, YBEAOMIISIIOT WIEHOB o0IIero cobpaHus pabOTHHUKOB
0 BHEOUEpeTHOM 00IneM coOpaHMM paOOTHUKOB IIyT€M BpYyYEHHS HIH
HarpaBJIeHUS TOCPEIACTBOM 3JCKTPOHHOM HIIM WHOM CBSA3M IIPEUIOKEHHA
HMHUIMATOPOB BHEOUYEPEIHOTO O0IIIero coOpaHus, a TaKKe yBEJOMIIEHHUS O JaTe,
BpPEMEHHU, MECTE U [TOBECTKE 3aceaHus He Mo3aHee 4eM 3a 3 (Tpu) pabounx qHA
710 IaThl €r0 IMPOBEICHUS.

IIpencenarens ob1ero cobpanus pPabOTHHUKOB COIJIACOBBIBAET
C pyKoBoauTeneM oOpa30oBaTeNbHONM OpraHu3aluy JaTy, BpeMs U MECTO
NpoBe/IeHUs] BHEOUEPEAHOTO 0011ero coopaHusi pabOTHHUKOB.

4.5. JlomoNHUTENbHBIE TPEAJOXKEeHUs B IIOBECTKY 3acelaHUs BHEOUEPEIHOrO
obmero coOpaHusi pPaGOTHUKOB MOTYT OBITh BHECEHBl UJIEHAMH OOILEro
coOpanusi pabOTHUKOB B CPOK He T03/1Hee 4eM 3a 3 (Tpu) padodyux JHS 10 JaThl
€ro MpoBeIeHHUs.

5. lokymeHTauus o611ero coopanus

5.1. 3acenanus obmero coOpaHuss paOOTHUKOB O(QOPMIIAIOTCS MPOTOKOJIAMH.
IIpoTokon 3acenanus obmero coopanuss pabOTHUKOB COCTABIISETCS HE MO3IHEE



5 (matu) pabouyux [HEHW TOclie ero 3aBepUieHHs] B ABYX OJK3eMILIApax,
HOJITHCEIBAEMBIX €ro MpejceIaTeNIeM | CeKpeTapeM.

5.2. TIpoTOKOJ COCTaBISETCS B COOTBETCTBHUH C OOUIMMU TpeOOBaHUSIMHU
JIeTIONPOU3BO/ICTBA, YCTAHOBJIEHHBIMU B 00pa30BaTeIbHOW  OpraHM3alluH,
C yKa3aHMEM CIIeYIOIUX CBEIECHH:

e KOJHYECTBO pabOTHHMKOB, MPUHSBIIMX y4dacTHE B 3aceJaHUU, OTMETKA
0 COOJTIOIEHUU KBOPYMa;

e KOJIMYECTBO T'OJIOCOB «3a», IPOTHUB» M «BO3LEPKAICI» IO KAXKIOMY
BOIIPOCY MOBECTKH 3acelaHus;

o pemeHue oOmero cobpaHust paOOTHUKOB IO KaXIOMY BOIIPOCY
[IOBECTKU 3acelaHusl.

Hymepanuss nmportokonoB oOiiero codpaHusi paOOTHUKOB BeleTcsl OT Haudaja
y4eOHOTO0 roja.

5.3. Bcuywae oOHapyxeHuss OIIMOOK, HETOYHOCTEH, HEJOCTOBEPHOIO
U3JI0KeHUsI (DaKTOB B IPOTOKOJIE 3acelaHus oOIiero cobpaHusi paOOTHUKOB
4JieHbl 00Iero coopaHusi pabOTHUKOB BIIpaBe TPeOOBATh OT MpeicenaTells ero
u3MeHeHusa. B cBoro ouepenp mpexacenatens 00s3aH  NPUHATH  MeEpHI
I10 BHECEHUIO B MPOTOKOJI  COOTBETCTBYIOUIMX HW3MEHEHHH W yTOUHEHWH,
a TaK)Ke ClieNaTh COOTBETCTBYOLIEEe COOOLIEHHE Ha CIeAyIOLIeM 3aceJaHuU
ob11ero coOpaHus pabOTHUKOB, BHECS JAHHBIM BOMIPOC B €r0 TIOBECTKY JHSI.

5.4. OpurdHanbl IPOTOKOJOB XpaHSITCS B KaHIEISPUU 0Opa3oBaTEebHOU
OpraHHU3aLuy.

5.5. K mpoTokoiy NmpuKIaAbIBalOTCS BCS WH(OPMAIHS U MaTepUallbl, a Takxke
MHBIE JJOKYMEHTBI, KacaroII1ecs pelIeHHUs.



